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JENKS DECA OFFICER TEAM

Spring Elections for 2007-2008
Procedures:   Students wishing to be on the Jenks DECA Officer Team should:
1) Read and review the new Officer Selection Process (below).

2) Read Executive Council & Representative Board Responsibilities for Officer Team (pg 2 & 3).

3) Read example of Dates to Remember 2006-2007  for possible agenda next year
(pg 4)

4) Complete DECA Officer Team Application (pages 5, 6, 7).
5) Sign the DECA Officer Team Contract (page 8)

6) Have parents sign Parental Statement of Understanding (page 9).

Turn in all completed forms to Ms. Wright (6-156) by April 20th at 3:00pm
7)
Every effort will be made to honor each candidate’s wishes when being slated for office.

Timeline:

4/13
Distribute applications

Handout “Teacher Recommendation” forms and envelopes to 3 JHS teacher 
(Jrs/Soph.) or 3 FA teachers (Freshmen) -due back to Ms. Wright by 4/27.


Candidates must be enrolled in a marketing class for the 2007-2008 school year



Have Mrs. Glidden – or – Ms. Wright take your picture

4/20
Turn in completed applications to Ms. Wright by 3:00pm
4/24-26
Record President & Vice candidate speeches (make appt. with Ms. Wright)


4/27-5/7
Campaign materials posted only in marketing classrooms

4/28
Deadline for Teacher Recommendations to Ms. Wright

5/3

Displayed applications including pictures in marketing classrooms


5/4

Play President & Vice President candidates recorded speeches in each class

5/7

Elections will take place during class

5/8

Announce new Jenks DECA Officer Team 

5/30   
Attend planning meeting for next year’s activities


OFFICER SELECTION PROCESS

1) Points will be assigned to the application and the election.

2) Points values:



Completed Officer Team Application (by deadline)
  


25 pts


Essay:  “Why you wish to be a member of the DECA Officer Team”
 
50 pts


Teacher recommendations






  
25 pts


Voting of membership





  

25 pts












         
      125 pts

3)
The officer candidates with the highest points for each office will be selected.


JENKS DECA OFFICER TEAM
The Jenks DECA Officer Team will consist of the Executive Council AND the 
Representative Board.


***Reporter, Historian and Representative Board will be elected at the beginning 


of the 2007-08 school year.

Executive Council:






PRESIDENT

VICE PRESIDENT

SECRETARY

TREASURER

REPORTER***
HISTORIAN***

CHAPLAIN


PUBLICIST
Representative Board***:  One Class Rep and Class Treasurer from each marketing class.

Executive Council Descriptions for Officer Team
 President- 

( organize each monthly meeting

( write and type the agenda for each monthly meeting

( schedule Officer Team meetings prior to monthly chapter meetings

( preside at Officer Team and chapter meetings

( provide motivation to members by sending DECA-grams

( submit at least one article to the Vice Pres. for each edition of the newsletter-
     quarterly
( co-organize the Jenks DECA Officer Team Initiation ceremony with V.P.
( attend all DECA Officer Team meetings and DECA activities


Vice-President- 
( fulfill responsibilities of the President in the President’s absence

( publish the Jenks DECA newsletter which includes coordinating articles (from

     members, advisors, Reporter, President)-quarterly
( write articles-quarterly

( distribute newsletters-quarterly

( provide Historian with copies of newsletters-quarterly

( co-organize the Jenks DECA Officer Team Initiation ceremony with President

( assist Chaplain with website maintenance-monthly

( attend all DECA Officer Team meetings and DECA activities



Secretary-

( record & type the minutes of each chapter meeting (within 1 week)-monthly

( keep the attendance of each chapter meeting and activity-monthly

( give the Secretary's Report at each chapter meeting-monthly
( provide Historian with typed copies of meeting minutes-monthly
( write and send letters of invitation and thank you's (guest speakers, 

     administration, etc)

( prepare thank-you gifts

( provide Historian with copies of invitations and thank-you's

( attend all DECA Officer Team meetings and DECA activities


Treasurer- 

( promote membership drive-end of 2006-07 and beginning of 2007-08 year
( collect money & write receipts

( make deposits and take deposits to the Activities Office (Admin. Building)

( assist DECA Advisors with planning fundraisers

( keep accurate financial records (including budgets)

( give the Treasurer’s Report at each chapter meeting-monthly
( provide the Historian with official DECA Roster - November

( attend all DECA Officer Team meetings and DECA activities


Chaplain- 

( organize and maintain Jenks DECA website – bi-monthly

( prepare Back-To-School gifts for faculty and staff

( encourage positive attitudes for our chapter by sending correspondence to
     members (birthday cards, monthly meeting reminders, DECAgrams, Holiday 
     cards, etc.)

( announce the “thought of the day” at each chapter meeting

( organize membership pizza parties




( attend all DECA Officer Team meetings and DECA activities


Publicist- 

( write all press releases (including Jenks Journal, The Tulsa World, Trojan
    Torch, JHS yearbook, Our Schools, DECA Dimensions magazine, Oklahoma
   DECA newsletter)
( provide Historian with copies of all press releases sent and the newspaper

     and magazine articles published

( submit at least one article to the Vice President for each edition of the 

     newsletter

Fall 2007 Elections

Reporter-

( take pictures of all DECA activities (i.e. social, fundraisers, competitions,



     publicity)

( submit pictures to Historian

( attend all DECA Officer Team meetings and DECA activities

Historian*- 

( turn in a written plan for the chapter’s Program of Work by 11/16/07
( produce of the Program of Work scrapbook (collecting articles, pictures,
     flyers documentation)

( participate in POW competition at DECA State Conference

( attend all DECA Officer Team meetings and DECA activities

    *Non-written event participant at State

REPRESENTATIVE BOARD Responsibilities
Class Rep - 

( distribute information to and from DECA members

( assist with ‘hourly’ chapter meetings

( report to the Executive Council
( attend all DECA Officer Team meetings and DECA activities

Class Treasurer -
( daily duties of collecting money




( write receipts

( assist with ‘hourly’ chapter meetings

( report to the Executive Council
( attend all DECA Officer Team meetings and DECA activities




2006 - 2007 DATES TO REMEMBER

AUGUST

21 
DECA Membership Drive Begin - $25

21
Officer Team Applications Available

24
Team Building Day (Auditorium)
25
Officer Application Deadline – 3pm
31
DECA Dues Deadline $25

SEPTEMBER

  5
GAO Fundraiser Meeting (by hr-Auditorium)

  7
DECA Meeting (by hour)
  

  7
Officer Elections/Sweetheart Selection


  8
DECA Officers announced

11–15
DECA Book Fair (Commons) 

11
DECA Officers Breakfast 7:15 am (6-154)

13
National DECA Survey

14
Officer Leadership Conference (bus, lunch, shirt, & packet) Deadline $40
14         Team Building Day (Auditorium)

14
DECA Membership Pizza Party (1st and 

2nd lunches) $2

14
Back to School Night 7:00 pm

22
Street Party

26 
OSU Fashion Express (Glidden)

OCTOBER 

  3
Fall DECA Leadership Development 

Conference (OKC - Clarion Hotel)
  6
Homecoming Parade (All DECA Sweethearts)          

  8–14
National DECA Week

11
Kevin Singleton Assembly (DECA sponsored) 

12
SHOCK Day Activity

13
Team Building Day (Auditorium)

13
DECA Chapter Meeting (Seminar)

13
DECA Week Pizza Party (1st and 2nd lunches) $3
16
Trojan Leadership Conference

22–28
Red Ribbon Week

NOVEMBER

 2–5
Southern Region Leadership Conference

Washington D.C. (tentative)

   9
Team Building Day (Auditorium)
   9
DECA Chapter Meeting (Hourly)

 21
Hornet’s Game Balance DUE $15

DECEMBER

  7
DECA Chapter Meeting (Seminar)


Membership Induction & Officer Installation

  7
Team Building Day (Auditorium)

  7 
DECA Holiday Activity 

14
DECA State Competition
Deposit & Permission Forms Deadline $50
15
Pre-Payment Option DEADLINE DUE $100
15
DECA State Written Events Due

JANUARY

11        Team Building Day (Auditorium)

11
Voting for DECA’s rep. for Mr.  & Ms. JHS

11
DECA Chapter Meeting (By hour)

11
DECA State Competition


Remainder Money Deadline $50

16
DECA Night with the OKC Hornets

18
Mr. Perfect Contest

19
DECA Distinguished Graduates Deadline

25
Yearbook Group Picture

FEBRUARY

  4-10
National CareerTech Week

13
Team Building Day (Auditorium)

15
Membership Pizza Party (1st & 2nd lunches) $3

15
DECA Chapter Meeting (Seminar)

19
Jenks DECA practice competition 

21
DECA Day at the State Capitol – OKC 

22
DECA State Competitors Meeting (Hourly)

27–28
STATE DECA CDC So. Hills Marriott, Tulsa

MARCH

1
DECA Meeting for Intl Qualifiers (Auditorium)

1-6
Mid-Con Tournament Internships

 6          DECA International Conference

Money & Permission Form Deadline $700 approx.

12
Team Building Day (Auditorium)

12
DECA Chapter Meeting (Hourly)

14
National DECA Survey

30
Relay for Life, JHS Track

APRIL


  5
DECA Chapter Meeting (Seminar)

  5
Team Building Day (Auditorium)

  5
DECA Day at the K (Kansas City Royals)

13
DECA Officer Packets Available

20
DECA Officer Application Deadline 3 pm

26         DECA Membership Pizza Party (1st & 2nd 

lunches) $3

   27-May 2       DECA International CDC, Orlando, FL

MAY 

10
DECA Officer Elections 

10
Team Building Day (Auditorium)
11
DECA Officers Announced


JENKS DECA OFFICER TEAM APPLICATION
2007-2008
Name:__________________________________________________________ 
Grade:__________  

Age:_________ 
Shirt size:______________

Student Phone#: __________________ 


Student’s Work Phone#: _________________________
Parent’s Phone#:__________________
E-mail Address: ___________________________________________________

Marketing class for 2007-08: ____________________________________________________ 

(Advanced Fashion Merchandising, Business Management, Fashion Marketing, Marketing, Marketing & IT, Sports and Event Marketing, Sports Marketing Management)  

List other school organizations to which you belong (or plan to belong) and any offices currently hold (or plan to hold):

ORGANIZATION




COMMITTEE/OFFICES HELD
Other leadership activities in church, youth groups, community groups, etc:

Candidate’s Name (print):_________________________________________

ESSAY (50 points)

In 75 words or less, state why you wish to become a Jenks DECA Officer Team member. 

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

_________________________________________________________________________________



Candidate’s Name (print):_________________________________________

List any extra-curricular programs that you participate in at school or elsewhere (times & days of the week):

SUNDAY
____________________________________________________

MONDAY    _____________________________________________________

TUESDAY   _____________________________________________________

WEDNESDAY ___________________________________________________

THURSDAY  ____________________________________________________

FRIDAY    _______________________________________________________

SATURDAY  _____________________________________________________

Meeting information:  When are you available for meetings? 










Before school
_______

Seminar

_______

Lunch (first)

_______

Lunch (second)
_______

After school

_______

Evenings

_______

Names of 3 Jenks High School teachers you gave Teacher Recommendations to complete. 
(Freshmen =3 Freshman Academy teachers)

1)__________________________________

2)  _________________________________

3)__________________________________


Which of the following offices would be best suited to your abilities as leader?  Refer to page 2.  

Please rank them in order 1 through 5. (1=first choice).  Every effort will be made to honor each candidate’s wishes when the candidates are being slated for office
_____ President



_____ Vice-President

_____ Secretary



_____ Treasurer

_____ Chaplain



_____ Publicist




Candidate’s Name (print):_________________________________________



JENKS DECA OFFICER TEAM CONTRACT
As an Officer Team member of the Jenks High School DECA Chapter,

I, _____________________________________________ agree to the following responsibilities:


(print your name)

· To fulfill all of the specific responsibilities of the Officer Team job to which I have been assigned for the entire school year; two unexcused absences will be grounds for removal from the Officer Team.

· To attend ALL chapter activities and meetings, including State DECA CDC in March, to provide the leadership necessary for an effective meeting; if an unavoidable conflict arises, I will ask the advisor for an excused absence.

· To be a role model for the members of this chapter in attitude and behavior in and outside of school.
· To take initiative, "lead rather than order".

· To be willing to follow instructions and carry out assigned executive board responsibilities until their completion.

· To serve as a member of the officer team, always maintaining a positive and cooperative attitude with other officers and the advisor.

· To arrive at least 10 minutes before a scheduled meeting/activity and not to leave until dismissed by the advisor.

· To follow school policy while involved in any activity representing DECA.

· To schedule work responsibilities around DECA activities if at all possible.

· To be dressed appropriately at all DECA functions.

· To welcome suggestions from the membership or advisor.

· To represent Jenks DECA at Open Houses, Advisory Committee meetings and other events.

· To assist with the preparation for chapter meetings, conferences and competitions.

I have read the list of the Jenks DECA Officer Team responsibilities above and agree to abide by these guidelines.  

I understand the officer selection process described on page one of this packet.  

I also understand that serving as a DECA Officer Team member is a responsibility and a privilege.

I will fulfill this contract to the best of my ability.

_____________________________________________

__________________________

Officer Team Applicant





Date

Candidate’s Name (print):_________________________________________



PARENTAL STATEMENT OF UNDERSTANDING
· As the parent of _________________________________________, I am aware that he/she is applying for position on the DECA Officer Team of Jenks High School. 

·  I understand the selection process described on page 1 of this packet and the commitment involved in assuming this leadership position.  

· I will support my son/daughter throughout the school year.

· The costs involved in this leadership position are explained:

DECA membership dues

$  25.00

national/state/local dues & t-shirt

Officer shirt



$  25.00

Fall Leadership Conference
$  25.00 

registration/transportation

Secret Holiday Activity

$  25.00



DECA State Conference

$100.00 (approx.)
registration/hotel/transportation

DECA International Conference
$700.00 (approx.)
registration/hotel/transportation/meals

· An additional cost that might be incurred would be for DECA Officer Team clothing.  

· The team members could choose an outfit (example khaki pants/skirts, etc) to wear to conferences. 

· The "officer team member outfit" shows that the team members take pride in their appearance and are truly a "leadership team".

· Please review the Jenks DECA Officer Team Application, Jenks DECA Officer Team Contract and Dates to Remember, which are attached.  

· We feel this is an excellent leadership opportunity for your son/daughter and look forward to a successful year.

· If there are any specific questions you would like to discuss, please call Mrs. Glidden 
(ext. 2253), or Ms. Wright (ext. 2397) at 299-4415.

_________________________________________

___________________

Parent Signature





Date

_________________________________________

___________________

Parent Signature





Date

Make one minute campaign speech video





Agendas


Initiation





Newsletter


Initiation





Minutes


Attendance





Deposits


Fundraisers





Website


Pizza Parties





Take pictures


Write articles





Scrapbook





Make one minute campaign speech video
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